DEPARTMENT OF COMMUNICATION

EXPECTED PRESENTATION ELEMENTS
APRIL 18, 2012

INTRODUCTION:


Gains attention and interest
+
ok
-
0


Connects with Audience


+
ok
-
0


Clear Thesis


+
ok
-
0

Clear Preview


+
ok
-
0
BODY:

Clear Main Points


+
ok
-
0

Clear Transitions


+
ok
-
0


Logical Pattern of Main Points/Clear Organization
+
ok
-
0



Support for Main Points


+
ok
-
0

Appropriate citation of sources
+
ok
-
0

 

Appropriate quality of sources
+
ok
-
0



CONCLUSION:

Summary


+
ok
-
0

Closes with Impact


+
ok
-
0
DELIVERY:

Language Use


+
ok
-
0

Avoidance of Qualifiers and fillers

+
ok
-
0

Volume


+
ok
-
0

Vocal Variation


+
ok
-
0

Pace


+
ok
-
0

Eye Contact


+
ok
-
0

Movement appropriate to context

+
ok
-
0

Natural Gestures


+
ok
-
0

Appearance appropriate to context

+
ok
-
0
OVERALL:


Topic Choice (Meets assignment)

+
ok
-
0

Completed in time limit


+
ok
-
0

Audience Awareness


+
ok
-
0

Overall Effectiveness


+
ok
-
0
Total







_____
       _____

This student has:


Exceeded expectations ___


Met expectations ___


Not met expectations ____


INTERPRETATIONS OF EXPECTED PRESENTATION ELEMENTS


The Expected Presentation Elements are those that the Executive Committee agreed would be used in the assessment process.  Faculty who teach courses that fulfill major requirements and which include presentations are expected to address them.  



That does not mean that they need to use this form. The Executive Committee is aware that different purposes, different audiences, and different contexts call for different approaches, just as different assignments do, and there are difficulties with imposing standardization.  Some of these elements may not be relevant for some classes, and some elements that are not on this form would be relevant. 



Each instructor is encouraged to adapt the form as (s)he sees fit. They can adapt the form to the purposes of their courses, or use a different grading form and explain to the students the differences between what they are looking for in their assignments and what is included in the expected presentation elements.  The important thing is that students are repeatedly made aware of these general expectations during their time at HSU so they can use them successfully during assessment.  



The following are explanations of some of the elements to foster shared understanding.

Connects with the audience includes:

· The speaker saying things to help the audience identify with and relate to the speaker and/or the subject

· Content is adapted to the needs and interests of the audience

· The speaker saying things to establish the speaker’s good will

Clear Preview includes:

· Stating the main points in the order they will be discussed in the speech

· Using the same language to identify the main ideas as will be used to signpost each idea

Clear Main Points includes:

· Signposting that uses consistent language in the preview, the body, and the summary
Clear Transitions include:

· The speaker clearly stating the transitions

· Transitions briefly review the preceding point and identifying (signposting) the upcoming point

Logical pattern of main points includes:

· Easy to follow ideas

· Easy to anticipate upcoming ideas

· Reasonable connection among ideas

· Pattern linked to the purpose of the speech.  That is, is the pattern the student chooses appropriate for an informative or persuasive speech.

· Logical patterns may be traditional linear patterns or intuitive patterns

Appropriate Citations include:

· Including an oral citation when material comes from someone other than the speaker

· Citing sources in a manner appropriate for an oral presentation (i.e. name and qualifications; date if relevant)

Appropriate quality of citations include:

· Source is reasonably expert in the subject

· Information comes from an appropriate high quality “publications,” which can include sources other than print, depending on the context
Summary includes:

· Reviewing each main point
· Reminding the audience of the important ideas in each main point
Closes with Impact includes:

· Saying something to tie the whole speech together

· Saying something to leave the audience thinking

· Ending the speech gracefully

Language use includes

· Using language that is appropriate for the context (audience and purpose)

· Using language that makes ideas easily understood

· Using language that is not offensive

Appropriate movement includes

· Moving away from the lectern

· Purposeful movement; not pacing

· Avoiding nervous adaptors

Audience awareness includes:

· Recognizing and responding to audience feedback

· Connecting with the audience throughout the speech (see above)

